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[MTPABUJIA OBEMEHA JIEJIOBBIMU ITOJJAPKAMU
1 3HAKAMM JIEJIOBOT'O TOCTEITPUMMCTBA




1. O6mue moJ1oKeHUs

1.1. [IpaBuna oOMeHa AEJOBBIMH IOJApKaMM M 3HAKaMM JIEJIOBOI'O TOCTEIIPHHMCTBA B
MyHHIHIATEHOM aBTOHOMHOM JIOIIKOIBEHOM 00pa3oBaTENIbHOM YUPEKIECHHH — JeTCKHH cam No
50) (nanee — Yupexnenue) (nanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBHU C IOJIOKEHHAMH
Koncturynuu Poccuiickoit ®enepauuu, Penepansroro 3akona ot 25.12.2008 Ne 273-®3
O npoTUBONEHCTBHH KOPPYINLHHU» M [OPHHATBIMH B  COOTBETCTBHHM ¢ HHMH HHBIMH
3aKOHOJATENIEHBIMH H JTIOKaIbHBIMU aKTAMH.

1.2. TlpaBuna onpenensioT eJuHble LI BceX paOOTHUKOB YUpeKIeHHA TpeOoBaHHS
K JIAPEHHIO ¥ NPUHATHIO JIEJIOBBIX M01apKOB.

1.3. YupexkaeHue NONAECPKUBACT KOPINOPATHBHYIO KYJIBTYPY, B KOTOpPOH I€IIOBBIE
NOJapKH,  KOPIIOpPAaTMBHOE  TOCTENPHHUMCTBO M TIPEACTABHUTENBCKHE  MEPONPHATHSA
paccMaTpUBAIOTCS TOJNLKO KaKk WHCTPYMEHT [JIsl YCTAaHOBJIEHHs M MOIEPKaHUsA JENIOBBIX
OTHOILUEHHI M KaK MposiBIeHHe OOUIENPHHATOH BEAIIMBOCTH B XOA€ ACATEILHOCTH Y UPEKICHHS.

1.4. YupexaeHue HCXOAHUT M3 TOrO, 4YTO [JOJITOBPEMEHHBIE MEIOBBIE OTHOLICHHS
OCHOBBIBAIOTCS HA JIOBEPHH M B3aWMHOM yBaxkeHMH. OTHOIIEHHS, NMPH KOTOPBIX HapyIlaeTcs
3aKOH W MPHHIUMEI AJI0BOH 3THUKH, BPEIAT peNnyTauuH YUpeKIeHHs H YECTHOMY HMEHH €ro
paboTHHKOB, ¥ He MOryT ofecrneyuTh ycTOHuMBOE JOJTOBPEMEHHOE DPA3BHUTHE YUPEKIEHHS.
Takoro poja OTHOLIEHHUS HE MOTYT OBITh IIPHEMJIEMBI B IIPAKTHKE PadOoThl Y UpexIeHHMs.

1.5. Heitcreue Ilpapun pacrpocTpaHsieTcss Ha BCEX PabOTHHKOB YUpekKIEHHdA, BHE
3aBUCUMOCTH OT YPOBHS 3aHHMAEMOH JOJKHOCTH.

1.6. lannsle [TpaBuna npeciieyeT cleaylonue HeIH:

- obecrreyeHue eIMHOOOPA3HOro MOHUMAaHHS POJIM H MECTa Je/IOBLIX MOAapKOB, IE€T0BOTO
rOCTENPHUMCTBA, IPEICTABUTEILCKIX MEPOTIPUATHH B 1€7I0BOH MPAKTHKE Y UPEKIAEHHS,

- OCYILECTBJIEHHE YIPABICHYECKOH M XO3AHCTBEHHOH AEATENBHOCTH YupexIeHHUs
HCKJIIOYMTENBHO HA OCHOBE HA/JIe)KAllUX HOPM M MPaBHJI AJI0BOr0 MOBEAEHHS, 0a3HpYIOLIHXCH
Ha [PHHIHIEX Ka4decTBa I[IPEHoCTaBJICHHs YCIYr, 3alldTbl KOHKYPCHLHH, HEOONYUICHHA
KOH()JINKTAa HHTEPECOB;

- OTIpelesieHHe eMHBIX A7 BeeX pabOTHHMKOB YupekaeHHs TpeOOBaHMH K NapeHHIO H
HIPHHATHIO AEJTOBBIX MOAAPKOB, K OPraHH3allui ¥ YYacTHIO B IPEACTABHTEILCKHX MEPONPHSTHSX,

- MEHHMH3HUPOBAHHE PUCKOB, CBA3AaHHBIX C BO3MOJKHBIM 3710ymnoTpedaeHneM B 001acTH
MOJapKOB, IPEACTABHTENBbCKUX MeponpustHii. Haubonee cepbe3sHBIMH M3 TAKHX DPHCKOB
ABJISIFOTCS ONACHOCTh TOJAKYIIa M B34TOYHHYECTBO, HECHPABEIIHBOCTE I10 OTHOIIEHHIO K
KOHTpareHTaM, MPOTEKIIMOHA3M BHYTpH YUpeKaeHus.

2. TpeGoBaHusi, npeabsiBjsieMble K /JeJ0BbIM [MO0JAPKAM H 3HAKAM [1€JI0BOIO
rocTenpHUMCTBA

2.1. PaGoTHiKH YupekIeHHsT MOTYT TMOJy4yaTh JIENOBBIE IOJAPKH, 3HAKH IEJIOBOTO
rOCTENPHUMCTBA TONBKO HA OQHIHMATBHBIX MEPONPHATHAX, I[PH YCIOBHH, YTO 3TO
He TIPOTUBOPEYHUT TPeOOBAaHMAM AHTHKOPPYNUMOHHOIO 3aKOHOJATEIbCTBA M HACTOSILIMM
[IpaBunam.

2.2.Tlogapku ® ycIyrd, [PUHAMAaeMble WM [PEJOCTABIAEMBIE YUDPEKICHHEM,
nepeaaloTcs ¥ MPUHUMAIOTCS TOJIBKO OT MMEHHM YUpPEeXKICHMs B LIEJIOM, @ HE KaK MOJapoK HIIH
nepesava ero OT OTAEIbHOr0 pabOTHHKA.

2.3. JlenoBele MOAAapKH, KOTOphle pabOTHUKH OT UMEHH Y4PEKIECHHSA MOTYT INepeiaBaTh
JPYIEM JIHIAM HITH OPHHHMATH OT APYTHX JIMI] B CBSA3H CO CBOEH TPYAOBOH AEATEIbHOCTRIO, a
TaKKe TPeJCTABHTEILCKUE PACXObl HA EJ0BOE TOCTEMPUHMCTBO HOJIKHBI COOTBETCTBOBATD
CIIEIYIOIIUM KPHTEPHSAM:

- OBITH TPAMO CBS3aHBl C YCTABHBIMH LEIAMH I€ATEJIBHOCTH Y4pekKaeHus, JHubo
C NAMSATHBIMH JaTaMH, I00HIeIMH, OOIIEHAMOHAIBHEIMH TPA3IHHKAMH, HHBIMH COOBITHSMH;

- OBITH pa3yMHO 000CHOBAHHBIMHU, COPa3MEPHBIMU U HE ABJIATHCH MPEAMETAMH POCKOLLIH;

- He TpeACTaBisTh COoOOM CKpBITOE BO3HAarpaXKIeHHE 3a YCIyry, HAeicTBHE HIH
Oe3neiicTBHE, TMONYCTUTENBCTBO MM TOKPOBHTENBCTBO, NPEAOCTABICHUE IPaB WIH MPHHATHE
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ONpeAeICHHBIX PELICHHH, TMO0 MOMBITKY OKa3aTh BIMSHHE Ha MOJy4YaTesls ¢ HHOM He3aKOHHOI
HJTM HE3TUYHOMH LENbIO;

- He cOo3/1aBaTh UL OIy4aress 00s3aTe/IbCTBA, CBA3AHHBIE C €r0 CIYKeOHBIM T0I0KEHHE
HJIH HCIIOJTHEHUEM CITY)KeOHBIX (I0JKHOCTHBIX) 00sI3aHHOCTEIH;

- HE CO3/1aBaTh PENyTalMOHHOIO PUCKA IS IEJI0BOTO UMHIKA Y upexIeHHs, paboTHHKOB
M UHBIX JIMIl B CJIy4ae pPAaCKpPHITHA HHQOPMALHH O COBEPIUEHHBIX IMOJapKaX H MOHECEHHBIX
NpeACTaBUTENBCKHX PaCcXo/1ax;

-He  MPOTHBOPEYHTH  NPHHLMNAM M TpeDOBaHHSIM  AHTHKOPPYIIHOHHOIO
3akoHoAaTebeTBa Poceniickoit Menepannu, [TonoxeHno 06 aHTHKOPPYIIIMOHHON TTOJUTHKH B
Yupexnenun, Komexcy 3THKH U cnyxeOHOro moBeAeHHs pabOTHHKOB YUpeKICHHS H
OOIIETPHHATBEIM HOPMAM MOpPAJIH U HPaBCTBEHHOCTH.

2.4, JlenoBble MoJapKH, B TOM YHCJIE B BHAE OKa3aHHs YCIYr, 3HAKOB 0COO0ro BHUMAHHS
M Y4acTHf B pa3BlIEKAaTENbHBIX H AHAIOTHYHBIX MEPONPHATHIX HE JO/UKHBI CTaBHTh
MPHHHAMAIOIIYIO CTOPOHY B 3aBHCHMOE IMOJIOXKEHHE, IPUBOJHTE K BO3HHKHOBEHHIO KaKHX-THOO
BCTPEUHBIX 0053aTeNILCTB CO CTOPOHBI MOIYYATE IS WM OKa3hbiBaTh BIHSHHME HA 00OBLEKTHBHOCTE
€ro JENOBBIX CYKIEHUN H PELICHUI.

2.5. CTOMMOCTE M NEPUOAMYHOCTH IApeHHs H MONY4YeHHs [eJOBBIX I10JapKOB H/HIH
Y4YacTHsi B MPEICTABHUTENILCKUX MEPOIPUATHAX OJHOTO M TOTO XK€ TPEThEro JMia AOJKHEI
OMNpeeNIAThCS A€JOBOH HEOOXOAMMOCTEIO ¥ ObITh pa3yMHBIMAH.

2.6. B xauecTBe NoAapKoB pabOTHUKH Y UpekaeHHs JOKHBI CTPEMHTHCS HCIIOIb30BATh B
MaKCHMalbHO JOMYCTHMOM KOJMYECTBE Cly4yaeB CYBEHHPBI, [IPEJAMETHI M H3/e/INs, HMEIOIIHe
CHMBOJIUKY Y YpexIeHusI.

2.7.llonapku W yclyrd He JOJDKHBI CTaBHTh MO COMHEHHE HMH/K MM JEIOBYIO
penyTanuio YupexaeHns WK ero paboTHHKOB.

3.IlpaBa u obs3anHocTH pabOTHHKOB YupexkaeHHs: NpH oOMeHe JeJOBBIMH
0IAPKaMH ¥ 3HAKAMH 1e/I0BOT0 roCcTenpUHMCTBA

3.1. PaGoTHHKH, NpeACTaBIsAs MHTEpechl YUpexIeHHs WM AeHCTBYS OT €ro MMEeHH,
JOJDKHBI COOMIONATH MPAHMIBI JOMYCTHMOrO MOBEIEHHS NPH OOMEeHe Ae/OBBIMH I10JIapKaMH H
IIPOSIBIICHUH JEI0BOr0 TOCTENPHHMCTBA.

3.2. PabGoTHuKH YupexIeHNs BIIPaBe JapUTh TPETHHM JIMLAM U I10JIy4aTh OT HUX J€T0BbIE
MOJXAapKH, OPraHU30BLIBATL H YYaCTBOBaThb B IPEACTABHTEIBCKHX MEPONPHATHAX, €CIH 3TO
3aKOHHO, ITHYHO W JIelaeTcs UCKIIOUMTENBHO B JENOBBIX MENSX, ONPEIeIeHHBIX HACTOSIIHMHU
[IpaBunamu.

3.3.1Ipu nroOBIX COMHEHHSX B IIPABOMEPHOCTH HJIM 3THYHOCTH CBOMX JIeHCTBHI
pabOTHHKH Yl{pem.ueﬂm 00s3aHbl TIOCTaBHTb B H3BECTHOCTh PYKOBOJIWTENA YUpeKIcHHS
H MIPOKOHCYJILTHPOBATECSA ¢ HUM, TIPEKIE YeM JapHUTh UM NOJy4aTh MOJapKH, y4aCTBOBATh B TEX
HJIM HHBIX MPE/ICTABUTEIBCKIX MEPOIIPHSATHSIX.

3.4. Tlpyu nojy4eHWH [ENOBOr0 MOJapKa MIH 3HAKOB [JE/IOBOTO TOCTEIPHHMCTBA
paboTHUKH VYupexaeHuss o00sf3aHbl MNPHHHMATb MEpBl [0 HEJOMYILIEHHID BO3MOMXKHOCTH
BO3HHKHOBEHHS KOH(INKTA HHTEPECOB.

3.5. PaGoTHuKH Yupex/IeHHs He BIPABE HCII0IB30BATh CilyKeOHOE TOTOKEHHE B IHYHBIX
LEeAX, BKIIOYas HCIOIb30BAHUE HMYILECTBA Y YPEXKICHHS, B TOM YHCIIE:

- JUIA TIOJYYEHHs NOJAapKOB, BO3HATPAXKIEHHS U MHBIX BBITOI Ul cesl THMYHO U APYTHX
auil B OOMEH Ha OKasaHHe YUpekICHHeM KakuxX-THOOo YCIyr, OCYIIeCTBIeHHS JHOO
HEOCYIECTB/IEHHS! ONpEAeNeHHbIX OelcTBuil, mnepenaud HHGOPMAIHH, COCTaBIsIOMIEH
Clyke0HYH0, KOMMEPUYECKYIO WM HHYIO OXPaHSEMYIO 3aKOHOM TalHY;

- JUIs TTOJIYYEHUS [10IapKOB, BO3HATPAKIEHHS M HHBIX BBITOJ IUIS THYHO M APYTHX JIHIL B
[polecce BeJAeHUs Aes1 Y UpexKIeHus, B TOM YHCTIe, Kak 10, TaK M M0C/Ie IPOBEACHHUS IEPErOBOPOB
0 3aKIFOYEHHH IPaKAaHCKO-NPAaBOBBIX JOTOBOPOB ¥ HHBIX CJIENIOK.

3.6. PaGoTHuKamM VYupexJieHUss He PEeKOMEHIyeTCss NPUHUMAaTh WM [epeaapHBaTh
nogapku smbo ycayrn B m0o0OM  BHAE OT TPEThUX JIMIL B KayecTBe OJ1arofapHOCTH
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3a COBEPILICHHYIO YCIIYTY UM JaHHBIH COBET.

3.7. He nonyckaetcs nepeaaBaTh ¥ IPHHUMATh NOAApKH OT Y UPE)KIEHUS, €ro pabOTHHUKOB
U TIpe/iCTaBUTENEH B BHAE JEHEKHBIX CPEJICTB, KaK HAMMYHBIX, TaK U Oe3HATUYHBIX, HE3aBUCHMO
OT BATIOTHL, a TaKke B popMe akui, ONLIHOHOB MJIM MHBIX THUKBHIHBIX LIEHHBIX Oymar.

3.8. PaboTHuku VYupekneHus OOJKHBI 0Ka3blBaThbes OT MpeIoKeHUH, MNolIydeHus
N0/1apPKOB, OMJIAThl KX PaCX0IO0B H T.II., KOTJa Nono0HbIe 1eHCTBUS MOTYT MOBIHATE HITH CO31aTh
BIIeHAT/ICHHE O BJIIMAHHH Ha HUCXOI CHCJIKH, pPEe3YNbTaT IIPOBEICHHA TOPrOB, HA MPHHHUMAEMBIC
YupexneHHeM pelieHus U T.1.

3.9. PaGotauku VYupekaeHUs He NMpUeMTIOT Koppynuuu. [lojapku He J0KHBI OBIThH
HCIIOJIE30BaHbI 1S 1a4K/TIOTYYEHHUS B3STOK MM KOPPYIIIHH B THOOBIX €€ NPOsSBIEHHIX.

3.10. PaGoTHuk YupexneHHs He BIpaBe INpejaiaraTb TPETBHM JHLIAM HIH NPUHUMAThL OT
TAaKOBBIX IOJAPKH, BBITUIATHI, KOMIIEHCAIIMH U T.M. ¢cTOMMOCTBIO cBbime 3000 (Tpex TwIcsY)
pyOneit uIu He COBMECTHMBIE C 3aKOHHOM NpPaKTUKOH NenoBbIX OoTHOLueHHH. Eciu paboTHUKY
YupexzneHus npennararoTcs MoaobHble NMOJapKH MM AeHLIH, OH 00s3aH HeMeIIeHHO 00 3TOM
PYKOBOAMUTETIO Y UpeixKACHHUS.

3.11. PaboTHHK YupekIeHHs! KOTOPOMY IPH BBINIOJHEHHH JO/UKHOCTHBIX 00s3aHHOCTE
NPEeIararTesl MOJapKH WM MHOE BO3HArpaKJEHHE KaK B MpSAMOM, TaK M B KOCBEHHOM BHJE,
KOTOpEIE CIIOCOOHBI TMOBIHATH Ha MOATOTaBIHBaeMble H/HIH NPUHHMAEMBble MM DELISHHS HIIU
0OKa3aThk BIHMSHHUE HA €ro AefcTBHe/0e3aeHCTBHE, NOJIKEH:

- OTKa3aThCsl OT HUX M HEMEIUIEHHO YBEJIOMUTH PYKOBOAWTENS YupexaeHus o (akre
NpeIokKeHNs nojapka (Bo3HarpakaeHus);

- 0 BOBMOXHOCTH HCKJIOYHTb ,IIBJIBHEﬁ[HHC KOHTAaKTBI € JIHIOM, MTPEIJIOKHBIIUM IMTOAAPOK
HJTH BO3Harpa)kJIeHHe, eC/Ii TOJAbKO 3TO HE CBA3aHO CO Ci1yKeOHOH He0OX0AUMOCTEIO;

- CJTyyae, €ClIH MOapOK HIIH BO3HATpaXKIeHHe He IPeICTaBIseTCs BO3MOKHEIM OTKJIOHUTE
HJIH BO3BpAaTHUTh, MepenaTh €ro ¢ COOTBETCTBYIOLIEH ciy)KeOHOH 3amucKO A MPHUHATHS
COOTBETCTBYIOILIHX MEP PYKOBOJHTEIIO YUPEkKAEHHUS H NMPOJIOTKHUTE paboTy B YCTAHOBICHHOM B
YupexIeHHH MOPsIKe HaJl BOIPOCOM, ¢ KOTOPBIM ObUI CBA3aH MOAApOK HJIM BO3HArPaXIeHHE.

3.12. B ciyuae BO3HHKHOBEHHS KOH(IMKTA HHTEPECOB HIIM BO3MOKHOCTH BO3HHKHOBEHHS
KOH(JIMKTAa HMHTEPECOB IpPH IOAY4EHHH [JEJOBOr0 IoOJapka MJIM 3HAKOB JI€JOBOIO
rocrenpuuMcTBa paboTHHK YupexaeHus 00s3aH B MHCbMEHHOH (popMe yBeIOMHTE 00 3TOM 0JIHO
H3 HOJIKHOCTHBIX JIML, OTBETCTBEHHBIX 34 HpOTHBOHCﬁCTBHE KOppyInuHH, B COOTBETCTBHH C
NpoLeaypoii pacKpeITHs KOHQIMKTAa HMHTEpPecoB, yTBep:kaeHHOH [lonokenweMm o KoH(pIHKTe
MHTEPECOB, MPHHATEIM B Y UpEKICHHH.

3.13. PaboTHuKam Y4upekIeHHus 3anpeliaeTcs:

- CaMOCTOSITEJIbHO I[PUHUMATh MPENIOKEHHS OT OpPraHM3alMHi WM TPETBHX JIHIL
0 BPYYCHHH [EIOBEIX MOIAPKOB i 00 OKAa3aHHH 3HAKOB JIEIOBOIO FOCTENPHHMCTBA;

- IpUHUMaTh 0€3 COrIaCOBAHUS C JUPEKTOPOM YUpEKIACHHs Ae/I0BBIE MOAAPKH M 3HAKH
ACITOBOr0O TOCTEINIPpHHUMCTBA B XO0AE€ MPOBEACHHA J[ICJIOBBIX I[I€PEroBOpPOB, IIpH 3aKIIOYCHHH
JI0rOBOPOB, @ TAK)Ke B MHBIX ClIydasiX, KOrja nojoOHkle AeHCTBHS MOTYT MOBJIMATE UM CO34aTh
BIeYaTIeHHE 00 UX BIMSHUM Ha IPHHUMAaeMble pelleHHs;

- IPUHHAMATL J€J10BbIE MOJAPKU M 3HAKU JI€J0BOTO I'OCTENPHHMCTBA B XOJI€ MPOBEIECHHUS
TOProB ¥ BO BpeMs IIPSMBIX [€PEroBOPOB NPH 3aKIIOUCHHUH J10TOBOPOB (KOHTPAKTOB);

- IPOCHTH, TpeOOBaTh, BEIHYKAATL OPraHU3alMH HIH TPETHHX MLl JAapHTh UM JIMOO MX
POICTBEHHHKAM [€J0BbIe TOJAPKH M/MIM OKa3blBaTb B MX 03y 3HAKH JEJIOBOrO
rOCTENPHUHMCTBA;

- IPUHHUMATh TOJAPKH B BHIE HATHYHBIX, O€3HATMYHBIX JEHEXKHBIX CPEICTB, LIEHHBIX
Oymar, IparoueHHBIX MeTalIOB.

3.14. YuperxxjieHHe MOXKET MpHHATH pemieHHe o0 ywacTUH B OnaroTBOPHTENBHBIX
MEpONPHATHSX, HANPABJICHHBIX Ha CO3/1aHHe U yIIpo4yeHHe HMUIKa Yupexaenus. [Ipu stom nian
1 OIOJUKET y4acTHs B JAHHBIX MEPOIIPUSTHSX YTBEPKIACTCA PYKOBOIUTENEM Y UPEKICHHH.

3.15.B cnydae OCYIIECTBICHHS CIOHCOPCKHX, OJIarOTBOPUTENBHBIX  IIPOrpaMM
YupekaeHne J0DKHO MPeIBApHTEIBHO YIOCTOBEPUTHCS, YTO MPENOCTaBageMas Y upeikIeHHEM

.
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[IOMOILb He YT UCIOIB30BaHa B KOPPYNIMOHHBIX LeJIAX HIH HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aUMOZECHCTBHH C JIHMIAMH, 3aHHUMAIOLIMMH JIOJKHOCTH MYHHULHIATBHON
CITyKOBI, CIElyeT PYKOBOICTBOBATECSA HOPMAMM, PETYIHPYIOIMMH 3THYECKUE HOPMBI ¥ [IPaBHIIa
clykeOHOro moBeIeHUus MyHHLIUIAIBHBIX CITY)KaIIHX.

3.17. Heucnionuenue Hacrosimux [IpaBHI MOXKET CTaThb OCHOBAHHEM JUIS IPHMEHEHHS K
paboTHHKY Mep AMCLMIUTHHAPHOTO, a/IMAHUCTPATUBHOIO, YTOIOBHOTO H IPakIaHCKO-IPaBOBOLO
XapakTepa B COOTBETCTBHH C IeHCTBYIOIINM 3aKOHOAATETBCTBOM.

4. ObaacTh NpHMEHEHHS

4.1, Hacrosmue ITpaBuna mojuiexaT NMPHMEHEHHIO BHE 3aBHCHMOCTH OT TOrO, KaKuM
06pa3zoM nepenaroTest JeIOBbIe MOJAPKH M 3HAKH [e/IOBOTO FOCTENPHUMCTBA: HATPAMYIO HIH
uepes3 MoCpeIHHKOB.

4.2. Hactosmme [Tpapuna anstorest 00s3aTeNbHBIME [UTS BCeX PAOOTHHKOB Y 4PekICHUS
B neproj paboTel B Y UPEKICHHH.



